YTBepkJICH MPUKa30M
ot 30.08.2017 r. Ne 200

PersiameHT BeieHNsl «DJIEKTPOHHOTIO KYPHAJIA»
B MKOY "Kuxepunckasa COLI"

1 O0mme noJ10keHNS
1.1. Hacrosmuii JOKyMEHT OIpeeIsieT MOPSAI0K BEACHHUS dJICKTPOHHBIX JKypPHAJIOB/THEBHIKOB B
MKOY «Kuxkepunckas COIL» (nanee- OO) B pamkax HUCIIOTHEHUS TOCYAaPCTBEHHOM YCIIyTH 110
MIPEIOCTABICHUIO MHPOPMAITUH O TEKYIIEH yCIIeBAEMOCTH yUaIerocst, BEACHUIO SJIEKTPOHHOTO
JTHEBHUKA, JIEKTPOHHOTO XKypHajla yCIIeBaeMOCTH, KOHTPOJIA 3a BepeHueM DK, mporenypsl
o0ecrieueHus TOCTOBEPHOCTH BBOJUMBIX B DK MaHHBIX, HAICKHOCTH X XPAHCHUS U KOHTPOIIS
3a coorBercTBHEM DXK TpeOoBaHUAM K TOKYMEHTOOOOPOTY, BKIIKOYAsk CO3/JaHHE PE3EPBHBIX
KOIIHMH, TBEPJBIX KOMU (Ha OyMakHOM HOCHUTENE) U .
1.2. OTBeTCTBEHHOCTH 32 COOTBETCTBHE PE3YJIbTATOB yUeTa JIeHCTBYIOIMM HOpMaM U, B
YaCTHOCTH, HACTOAIIEMY PETJIAMEHTY M JIOKAIBHBIM aKTaM, HeceT pykoBoauTenb OO.
1.3. OTBeTCTBEHHOCTH 32 COOTBETCTBHE AAHHBIX yueTa (paKkTaM peajau3aluu y4eOHOro rnpouecca
nexut Ha pykosoaurese OO.
1.4. 3anucu B 37€KTPOHHOM XypHalle MPU3HAIOTCA KaK 3alucy OyMakKHOTO )KypHaJa, 3all1icu B
AJIEKTPOHHOM JTHEBHUKE MPU3HAIOTCS KaK 3alMiCH B OyMa)KHOM JIHEBHUKE.
1.5. Uudopmariusi, BHECEHHAsI yUUTEIEM B DJIEKTPOHHBIN KypHaJ, TOMAIIIHEE 3a/I1aHue,
KOMMEHTapHUH, COOOLICHUS POIUTEINSM (3aKOHHBIM MPEICTABUTEINSIM), OLICHKU (OTMETKH) 110
IpeMeTaM - aBTOMaTHYECKH 0TOOPaKaeTcsl B 3JIEKTPOHHOM JHEBHUKE 00YYarOLIErocs.
1.6. Pogurenu (3aKOoHHBIE MPEICTABUTENN) HMEIOT BOBMOYKHOCTH TPOCMOTPETh THEBHUK
00y4aronierocst U3 CBOEro JMYHOIro KaOMHEeTa, a TaKKe MOTYT MOANKUCATHCS Ha MOOUIIbHYIO
yciyry - SMS-pacchlUIKy OLIEHOK (OTMETOK), MIIM Ha PacChUIKY HH(OPMAIMH 3JICKTPOHHOTO
JTHEBHMKA Ha aJIpec MEePCOHATbHOM 3JIEKTPOHHON OYTHI, UJIU MOJIy4aTh pacrnedyaTrKky pe3yabTaToB
Ha OyMa)XHOM HOCHUTEJIE O/IUH pa3 B MECALL.
1.7. Ilpu Benenun yuera He0OX0IMMO 00€CIIeYUTh COOIOIEHNE 3aKOHOJAaTEIbCTBA O
MIEPCOHANIBHBIX TaHHBIX.

2. OO0mme npaBuJIa BeleHUS y4eTa

2.1. Pabora c anexkTpoHHBIM KypHaIOM B OO MPOBOAMTCS HA OCHOBE PaCIPEICIICHHBIX MPaB U
00513aHHOCTH YYaCTHUKOB 00pa30BaTEJIbHOTO Ipoliecca MpHu padoTe ¢ aBTOMaTUYECKOH
nHpOpMaIMOHHON cucteMoii «CeTeBoit ropo», obecreunBaroIeii Mpe1ocTaBIeHIe
rOCyJJapCTBEHHON YCIIyTH.

2.2. AJMUHHCTpAIHS IKOJBI (AUPEKTOP U €ro 3aMECTHTEININ) B CPOK 0 5 CEHTIOPS Ka10ro
yyeObHoro roaa ocymectBiusier B Cucreme (QOpMHpPOBAaHHE PA3JENOB, XapaKTEPU3YIOLIUX
o0pa3oBaTeNbHbIH Mpoliecc, U B TEYEHHUE ro/1a KOHTPOJIUPYET NpaBUILHOCTH BeaeHus: JXK.

2.3.  Yuutenp-npenMeTHUK paboTtaer B Cucreme B CBOEM JIMYHOM KaOMHETE Ha CTpaHHIIAX
DIIEKTPOHHBIX JKYPHAIOB KIACCOB, YYEOHBIX TpYMIN, OOYYAIOMIMXCS I0 WHAWBUIYAITHLHBIM
y4eOHBIM IJIaHaM, KOTOPBIM OH IPENOJAeT CBOM MPEMET.

2.4. KunaccHblil pyKOBOJHWTENb KOHTPOJMPYET pe3yiabTaThl 00pa30BaTENBHOTO IpoIiecca,
IPOCMAaTpHBast XKypHaJl CBOETO KJlacca Mo BCEM MpeaMeTaM 0e3 MmpaBa peaaKTUPOBAHUS.

2.5. YuuTenb-NpeIMETHUK €XEJHEBHO OTMEYaeT IOCEIIaeMOCTh YYEHHMKOB, IPOBEpSs U
OLICHMBAsl 3HAHUS OOYYAIOIIMXCS, BHICTABIISICT OLECHKH (OTMETKH) B AJIEKTPOHHBIA O KypHAUI.
OueHkn (OTMETKH) 33 YPOK JOJDKHBI OBITH BBICTABJICHBI BO BpPEMs NIPOBEACHHS YPOKa HIIH B
TEUeHHE TEeKylero yuyeOHoro fHs. OueHKH (OTMETKH) 32 KOHTPOJIBHYIO paOOTy BBICTABIISIFOTCS
YUUTENEM-TIPEIMETHUKOM B COOTBETCTBUU C pa3pabOTaHHbBIMM TpeOoBaHUAMU. B ciyuae
NPOMycKa OOYYaroIMMCsl YpOKa/3aHATHA 1O OOJIE3HW WM WHBIM YBA)XKUTEIbHBIM MPHYUHAM



3a4eT MPOIYHICHHBIX TEM MPOBOAUTCS YUUTEIEM-TIPEIMETHUKOM (KOMHUCCHEH), U Ha OCHOBaHUU
NPOTOKOJA CAa4d OLEHKa (OTMETKa) BBICTABISACTCS B ODJCGKTPOHHBIA JKypHal1 B
COOTBETCTBYIOLIYIO Te€My, MpHU O3TOM HH(OpMAIMs O TMPOMYCKE YpPOKa/3aHATHS OCTaeTCs
3aukcupoBaHHON Ha cTpaHule «llocemaeMocTb».

2.6.  YuuTenp-npeJAMETHUK 3arOJHAET TEMbl YPOKOB, B COOTBETCTBUM C KaJIeHIApHO-
TEMaTUYECKUM IUITAHUPOBAHHUEM, YKa3bIBaeT BUJbI padoT, 32 KOTOPHIE YUYCHHUK MOJTYyYaeT OLEHKY
(OTMETKY).

2.7. Yuutenb-peAMETHHK B rpade «J/lomamiHee 3agaHue» 3alMCBIBACT COJEPKAHUE
JOMAIITHETO 3aJaHMsl U XapaKTep €ro BBINOJHEHHS, CTPAHMLbI, HOMEpa 3aJa4 M YIPaKHEHHI,
npakTuyeckue paboTel. BHecenuwe B KypHanm HMH(OpMAnMM O JOMAIIHEM 3aJaHUH JOJDKHO
IIPOU3BOJIUTHCS BO BpeMsl IIPOBEJICHHS YPOKa HJIM B TE€YCHUE 2 YACOB MOCIE OKOHYAHUS 3aHATHH
B JaHHOM KOHKPETHOM Kiiacce, He mo3anee 18.00.

2.8. Buecenune wundpopmanuu 00 oOyJaromuxcs, OTCYICTBYIOIIMX Ha YpOKe, OJHKHO
MIPOU3BOIUTHCS KAXKIBIM YUUTEIEM-TIPEAMETHUKOM 10 (DaKTy B JI€Hb ITPOBEJCHHUS.

2.9. B ToMm ciyyae, ecau ypoK HPOBOJWICS APYrHM IpenojaBaTelieM BMECTO OCHOBHOTO,
(axT 3aMEHBI TOJDKEH OTPaXXaTbCs B MOMEHT BHECEHUS YUETHOH 3allHCH.

2.10. YuuTenb-peAMETHHK BBICTABIISICT OLCHKN (OTMETKH) 32 KOHTPOJIBHYIO PadoTy B paMKax
BHYTPCHHET0 MOHHMTOPHHI'a KauyecTBa 00pa3oBaHMs (BHYTPHUILKOJIEHOTO KOHTPOJISI) B TeUCHUE 3
JHEN co JHS ee MPOBEICHHUS.

2.11. YuuTenr HaYaIbHBIX KJIACCOB BHICTABISET OLIEHKU (OTMETKH) 32 MHCBMEHHYIO PabOTy 1O
Pa3sBUTHIO peUr B T€UECHHUE OJHOM HEJeNH CO JTHS €€ MPOBEICHHS.

2.12. YuuTenb-peMETHHK BBHICTABISET OLECHKH (OTMETKH) B paMKax MPOMEXYTOYHOU U
UTOTOBOM arrectanuu oOy4aromuxcs KaKA0OMYy YYEHHKY CBOEBPEMEHHO B TE€UEHHUE MOCIeTHEN
HEJIeNH KaX/10T0 y4eOHOTO MepHoa.

2.13. CpoaHas BeIOMOCTb YydeTa pe3yJbTaTOB IPOMEKYTOUHOM M HUTOrOBOM arTecTalnuu
oOyyaromuxcss  (GopMupyercss aBTOMATHYECKM B pEXHME pealbHOro BpeMeHH. Jlns
UCTIOJIb30BAHUS IaHHBIX U3 DJIEKTPOHHOH (POpMBI B KaueCcTBE TOKYMEHTOB CBOJHBIE BEJOMOCTHU
BBIBOJISITCS HA ME€YaTh, 3aBEPSIIOTCA U ApXUBUPYIOTCS B YCTAHOBIEHHOM MOPSIIIKE.

2.14. ApxuBHOE XpaHEHHE YYETHbIX JaHHbIX B D3JEKTPOHHOM BHUJAE MpeaycMaTpUBaeT
KOHTPOJIb 32 UX LEJIOCTHOCTHIO U JJOCTOBEPHOCTHIO Ha NMPOTSHKEHUHU BCETO CPOKA.

2.15. Ecnu naHHble IO y4eOHOMY rOJly XpaHSATCSl B 3JIEKTPOHHOM BHJIE, CBOJHAsl BEAOMOCTh
J0JDKHA OBITH TepellaHa B apXHMB Cpa3y M0 3aBEPLICHUM BEACHUS ydeTa B COOTBETCTBYIOIEM
KYpHaJe yCIeBaeMOCTH.

3. YciaoBusi cCOBMeEIIEHHOT O XPaHCHUA TAaHHBIX B 3JICKTPOHHOM BH/I€ U HA 6yMa)KHbIX
HOCHTCJIAX

3.1. B ciyyae HEOOXOOUMOCTH HCIOJIb30BaHMs AaHHBIX XK U3 31eKTpOHHOW (GopMbI B
KayecTBE IIeYaTHOIO JIOKyMEHTa HH(OpMalus BBIBOJUTCA Ha Ie4yaTb M 3aBepsercs B
YCTAQHOBJICHHOM TMOpsAJKE. APXMBHOE XpaHEHHE YYETHBIX JAHHBIX Ha OYMa)KHBIX HOCHUTENSIX
JIOJDKHO OCYIIECTBISATHCS B COOTBETCTBUU C JCUCTBYIOUIMM AJMUHUCTPATUBHBIM PErIaMEHTOM
PocobGpHanzopa, yrBepxaeHHbIM Ipuka3oM MunoOpHayku Poccun ot 21 ssHBaps 2009 r. N 9.
3.2. CpoaHas BeJOMOCTb HTOTOBOM YCIEIIHOCTH Kjlacca 3a y4eOHbIM roJ BBIBOAMTCS M3
CHCTEMBI yueTa B TOM BHJIE, KOTOPBII MPeayCMOTPEH EHCTBYIOIIMMU TPEOOBAaHUSIMU apXUBHOM
ciryx0bl. Ecniu aHHbIe IO yueOHOMY rojly XpaHsTCs B 3JIGKTPOHHOM BH/JIE, CBOJIHAS BEJJIOMOCTh
MOKET OBbITh NepeJjaHa B apXWB cpa3y I0 3aBEpLICHUM BEJCHHs ydyeTa B COOTBETCTBYIOILEM
KJIACCHOM JKypHaJe.

3.3. Ilpu BeneHuM ydera B 3JIEKTPOHHOM BHJE HEOOXOIMMOCTh BBIBOJA JAaHHBIX Ha INeyaTh
JUIL WCIOJIb30BaHMS B KauyecTBE JIOKYMEHTa OIpEJeNsieTcs COOTBETCTBHEM HCMOJIb3yeMOn
uHpopmannonHoit cucremsl ['OCT PUCO 15489-1-2007 "Cucrema cTaHIapTtoB IO
uHpopManuy, OMOIMOTEYHOMY M HU3JaTelIbCKOMY Jeny. YmpaBieHue JokymeHTamu. OOmue
TpeboBaHus".



3.4. PykoBomurens OO 00s3aH 00eCTIeUnTh XpaHEHHE:

- KYPHAJIOB YCIIEBAEMOCTH 00YYaIOIINXCSI HA JIEKTPOHHBIX HOCUTENSX - 5 JIET, B LIETAX
XpaHEHUS Ha JICKTPOHHBIX HOCUTEIISX — B KOHIIE KaXKI0T0 y4eOHOTO IIepro/Ia, o
OKOHYaHUMU yuyeOHOro roma, Ho He no3nHee 30 mwHA
COXPAaHSATh Ha JHUCK DICKTPOHHYI BEPCHIO KypHAIIA YCIIEBAEMOCTH, ;

- CBOJHBIX BEIOMOCTElyCTI€Ba€MOCTH Ha DIEKTPOHHBIX HOCHUTENAX -
25 n1eT, B mensAX XpPaHCHUS Ha DJICKTPOHHBIX HOCHTEISIX — B KOHIIC KaKOTO
y4e0HOro epro/ia, Mo OKOHYaHUU y4eOHOTo rojia, Ho He no3aHee 30 HIOHS COXPaHsTh Ha JIUCK
AIEKTPOHHYIO BEPCHUIO CBOJIHBIX BEJIOMOCTEH YCIIEBAaEMOCTH.

4. OO0mme orpaHuYeHNs 1JIs1 YYACTHMKOB 00pa30BaTeJILHOIO NpoLecca npu padore ¢
AHNC «CeteBoii ropoa», odecneuynBaouieil NpegocTaBjJIeHue rocyJapcTBEHHOMN yCJIYIH.

4.1. YuactHuKM 00pa30BaTENIBHOTO MpOIlecca HE MMEIOT IMpaBa IepeaBaTh MEPCOHATbHBIC
norusbl U napoiiu it Bxoga B AUC «CI'» apyrum snuiam. [lepeaaya nepcoHanbHOTO JIOTHHA U
napoJst s Bxojaa B CuctemMy ApyruM JIMIaM BIIeYeT 32 cOO00H OTBETCTBEHHOCTh B COOTBETCTBUHU
¢ 3aKoHozaTenbCcTBOM Poccuiickoi denepannu 0 3aliuTe MEPCOHAIBHBIX TAHHBIX.

4.2.  YdacTHHKM 00pa30BaTENBHOTO Mpollecca COOMIONAI0T KOH(GUACHIIMATFHOCTD YCIOBUI
JIOCTYTIa B CBOM JINYHBIM KaOMHET (JIOTHH U TIAPOJIb).

4.3. YuacTHHKM 00pa3oBaTelIbHOrO Mpollecca B Claydae HapyIIeHUS KOH(PHUICHIIMATHHOCTU
YCIOBUH JIOCTyNa B JTUYHBIA KaOWMHET, YBEIOMIISIIOT B TeUCHHE HE Oojiee YeM OJHOTO pabouero
OHS CO  JHA TOoNydyeHUs  WHPOpPMAIMM O  TaKOM  HApYIIGHUH  PYKOBOJIUTEINS
0011e00pa30BaTEILHOTO YUPEKICHUS, CIYKOy TEXHHYECKOW MOIAEPKKH HWH(HOPMAIMOHHON
CHUCTEMBI.

4.4. Bce omepanuu, MpOU3BEACHHBIE yYaCTHUKaMHU 00pa30BaTENIBHOTO IMpollecca ¢ MOMEHTA
MoJIydeHus: UHPOpMAIUU PYKOBOIUTENEM 00I111e00pa30BaTEIbHOTO YUPEKICHUS U CIIY:KO0H
TEXHUYECKOHN MOJACPKKU O HAPYIICHUH, YKa3aHHOM B I1.3, MPU3HAIOTCS HEACHCTBUTEIHHBIMU.





